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Summary of Monthly Activities











Provide a brief synopsis of the activities performed during the previous month.  If in doubt, try to think of three ways that you tried to build your business or made money during the past month. This portion of this report is a companion to your reported activity calendar.








Provide a brief synopsis of your plans for the upcoming month and the next month, where/when/who/how you are going to go out to try to build your business. If in doubt, indicate a reasonable number of sales calls that you can be expected to achieve per day. You’ll be expected to report on your efforts next month.








Please include benchmarks achieved in the past month, and benchmarks that remain outstanding. If you’d like to propose altering, improvising or changing one of your agreed to benchmarks, you’ll need to ask.





In addition to benchmarks, list what you’ll have to do in order to reach your sales targets, and what you’ll have to do to service your cash flow projections in the coming month.














Report for the month of


Business Name


Client Name


Business Address


Business Telephone


Email address





Failure to provide complete contact information every month will be considered as a failure to meet the contractual obligations of your SEB agreement.





List any upcoming events, advertising or publications that will feature or promote your business this month and the next month. How will you and your company name come in contact with your target market this month and next?











