In addition to your: 
Monthly Income Statement (Profit & Loss)




Monthly Balance Sheet



Monthly Summary of Activities



Monthly Activity Statement
All clients should be Reconciling their Bank Accounts 

and determining or estimating the cost value of inventory for resale. 

Clients should keep a Disbursement Register.

Clients should be listing all monies owed to their business & all money owed by their business. 

All of the above should be done as an ongoing routine, to make keeping your books easier and accurate. 

